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1. O01mHe noJIoKeHus

1.1. Tlonoxenue 06 uHGOPMALMOHHO-OUOIMOTEYHOM IIeHTpe (manee —
[Tonoxenue) pazpaboTano B cooTBeTCTBUH ¢ DenepanibHBIMK TOCYIapCTBEHHBIMHU
oOpas3oBaTelbHBIMM CTaHIapTamu, 3akoHoM Poccuiickoit ®enepanuu ot
29.12.2012r. Ne 273- @3 «O6 obpazoBanuu B Poccuiickoii ®eneparuu» ( B TOM
yuciie cratb 3 @3 «O6 obpazoBanuu B PD), 3akonom «O OHONIMOTEYHOM Jerie
or 29.12.2094r. Ne 78-®3 ( ¢ u3MeHEeHUsSMHU U JONOJHEeHUsIMU oT 22 aBrycra 2004
r., 26 urons 2007 r., 27 okrsi6ps 2008 r., 27 nexabpss 2009 r., 2 uross 2013 r.,
1 nexaOps 2014 r., 8 utons 2015 r.) DexnepanbHbiM 3akoHOM OT 25 nroas 2002r.
Ne 114 «O npoTuBOAEHCTBUU 3KCTPEMUCTCKOW AesTeIbHOCTH», DenepaibHbIM
3akoHOM OT 29 nekabps 2010r. Ned36 «O 3awute aereit or uH(OpMaLUH,
NPUUUHAIOLIEH BpeJl MX 370POBBI0 M Pa3BUTUIO», DesnepalbHbIM 3aKOHOM «O0
OCHOBHBIX rapaHTusix npaB peG&nka B Poccuiickoit @enepaunun ot 24 wrons 1998
r. No 124-®3 (crareu 4) Ilpukazom MunoGpasoBanusi u Hayku P® ot 15 uions
2016r. Ne715 "O6  yrtBepxaenun KoHUeNIMU  pa3sBUTHS  IIKOJBHbIX
UH(OPMALIMOHHO-OUOIMOTEYHBIX LIEHTPOB", HOPMAaTUBHBIMU u
perylaMeHTUPYIOLMMH  JOKyMEeHTaMi MHUHUCTepcTBa 00pa3oBaHHMs M HayKH
Poccuiickoit Penepanuu, peruoHaNbHbIX U MyHHULMIIAIbHBIX OPraHOB yIpaBlIeHUs
oOpasoBaHusi; YcraBoM, KosnekTuBHBIM 10oroBopoM U [IpaBuiiamMu BHYTpEHHEro
TPYJOBOTO Pacnopsiika MyHHULMIAIBHOTO OMOKETHOro 001eo0pa3oBaTeIbHOro
yupexaenuss «Cpennss oOuieoOpasosarenbHas wkona Ne 55 ¢ yriyOieHHbIM
U3y4YeHHUEM OT/ENbHBIX MpeaMeToB» MockoBckoro paiona r. Kazauu.

1.2. Hacrosee [Tonoxxenne  sBisieTcss ~ OCHOBOW  J€STEJIbLHOCTH
nHpopmanmoHHO-0ubroTeyHoro nentpa (nanee — MBLI) mkonel. JlestenpHOCTh
MBI ocHOBBIBaeTCS HA MPUHILMIIAX J€MOKPATUH, TyMaHU3Ma, OOIIeI0CTYTHOCTH.
NpuopuTeTa O0IIEUEIOBEUYECKUX LEHHOCTEH, IpaKAaHCTBEHHOCTH, CBOOOAHOIO



pa3BuTusl JUYHOCTU. DOpPMUPOBAaHUA B IIKOJIBHOM Cpelle MUPOBO33pPEHHUS U
JTyXOBHO-HPABCTBEHHOU aTMOC(ephbl STHOKYIBTYPHOTO B3aUMOYBAKEHHUS.

1.3. UBIl co3maercs Ha 6a3e OMOMMOTEKH IIKOJBI U Y4YacTBYeT B ydeOHO-
BOCIIUTATEIbHOM  TpoIlecce B IEMsIX oOecreueHus IMpaBa yYaCTHUKOB
00pa3oBaTeNLHOTO Ipoliecca Ha OecIIaTHOE I0JIb30BaHUE HH()OPMAIMOHHO-
OMOJIMOTEYHBIMU pECypCaMHu.

1.4. Hens UBLI;

- co3naHue MH(GOPMAaLMOHHO-00pa30BaTEILHOTO MPOCTPAHCTBA ISl OCBOCHUS
pa3HbIX BHUIAOB U (OpPM  JACATEIBHOCTH, ONEPATHBHOE YIOBJICTBOPCHUE
WHPOPMAITMOHHBIX TMOTPEOHOCTEH Ha JUTEpaTypy W HHGPOPMAIUIO YyUaIIuXcs,
yuuTened pojauTeneii M Apyrux pabOTHUKOB IIKOJBI (C YYETOM HMEIOIIMXCA
BO3MOYKHOCTEH), TMOBBIIICHHE YPOBHS WH(DOPMAIMOHHOW KYJIbTYpPbl JHMYHOCTH,
dbopmupoBanue 001IeH KyIbTYpPHI.

1.5. B coorBerctBUM ¢ (penepanbHbIM  3aKOHOM «O  MPOTHUBOJEHCTBUH
SKCTpeMHUCTCKOM gesitenbHOCTH» Ne 114-®3 ot 25 wurwons 2002 roma (¢
n3MeHeHus MU Ha 14 wurons 2022 rojna) B MIKOJBHOM OMOIMOTEKE 3ampelieHo
pacnpocTpaHeHue, NPOU3BOJICTBO, XPAaHEHHWE U MCIOJIb30BAaHUE JINTEPATYypPHI
DKCTPEMUCTKON HAIIPaBIECHHOCTH.

B  nomemenuu  OuOIMOTEKH  pa3MelEH @DenepalibHBI  CIIUCOK
HKCTPEMUCTCKON JIUTEPATYPHI, 3aNPEIIEHHON K pacCIpOCTPAaHEHUIO Ha TEPPUTOPUHI
Poccuiickoii @epepauud W ONyOJMKOBAaHHBIA Ha O(UIMAIBHOM  caiTe
MunucrepcrBa roctunuu PO.

1.6. bubnmoTekapp TMEPUOJUYECKH, pa3 B TPU MeCAIa, MPOBOIUT CBEPKY
BHOBbB IMOCTYMAIONUX U HMEIOIUXCS B (POHIAX OMOIMOTEKH JOKYMEHTOB, (B TOM
YHUCJe DJIEKTPOHHBIX JOKyMEHTOB), MHTepHeT-caliToB ¢ PDeaepabHbIM CIUCKOM
DKCTPEMUCTCKUX  MaTepuajgoB,  OMYOJIMKOBAHHOM  Ha  HMHTEpHET-caiTe
Munucrepcra roctuun PO. B cityyae BBIABICHHS TOKYMEHTA, BKIOUEHHOIO B
OCOM u yxe Haxoxsmierocss B ¢oHae OUOIMOTEKH, H3BIMAET €ro u3 00opoTa
oubnroreyHoro gonaa. JlaHHbil TOKyMEHT MOJJICKUT CIMCAHUIO W yTUIU3ALUU.
B nensx uckiroueHrs BO3MOXKHOCTH MCITOJIB30BAaHUSI MAaTEPUAIIOB, BKIIFOUEHHBIX B
®COM, B 6ubOIMOTEKE HE PEKE OAHOIO pa3a B KBapTaJl OTBETCTBEHHBIMHU JINLIAMU
0 BOMpOCaM HMH(POPMAIMOHHBIX TEXHOJOTHUH OCYIIECTBIISIETCS OJIOKHPOBKA
JI0CTyNna C KOMIbIOTEpOB OubOnmorekn Kk WHTepHeT-pecypcam, BKIIOYEHHBIM B
OCOM.

1.7. B cootBerctBuu c ¢eaepanbHbiM 3akoHOM P® ot 29.12.2010 Ne
436 «O 3ammre aetedt oT WHGOPMAIUHU, MPUUIUHSIONIEH BpPEea WX 370POBBIO U
pa3BuTHO», (denepanbHbIM 3aKOHOM OT 29.07.2013 Nel35-®3 «O BHeceHHH
U3MEHEeHHH B cTaTthio 5 DeaepanbHoro 3akoHa «O 3amure nerer ot nHpopmauu,
MPUYMHSIONIEH Bpel WX 3J0POBBI0 M PAa3BUTHUIO», OuOIMOTEKaph (memaror-
OuONMMOTEeKaph) BBIABISIET M HCKIIOYAET W3 OTKPBITOrO JOCTyIa OTxaena
oOCy>KMBaHUSl TOJIb30BaTeNIe Ie4YaTHblE W3JaHUsl, COOTBETCTBYIOIIME 3HAKY
nHpopMarmoHHOW npoayKuuu 16+, 18+.)
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2. OcHoBnble 3agauu UBII:

2.1. OGecnieyeHne ydyacTHHKaM 00pa30BaTEbHOTO Mpoliecca: o0ydaronmmcs,
NeJaroru4eckuM pabOTHHUKAM, POJUTENSM (MHBIM 3aKOHHBIM MPEICTABUTEIISIM)
oOyuaroluxcs (J1ajgee Moab30BaTeNsiM) — JOCTyNa K HHPOpPMAIUH, 3HAHUSM,
UesIM, KyJbTypHBIM IICHHOCTSIM IOCPEICTBOM HCIOJIb30BaHUS OUOIMOTEYHO-
UH(GOPMAIIMOHHBIX PECYpCOB IIKOJIBI Ha Pa3IWYHBIX HOCUTENSX: OyMa)KHBIX
(yueOHbBIN 1 KHIDKHBIN (HOHA, (POHT TEPHOIUISCKUX U3aHUHN ); KOMMYHUKATUBHBIX
(KOMIIBIOTEPHBIC CETH ), ITU(POBBIX U UHBIX HOCUTEIISX;

2.2.  Bocnuranue KyJbTypHOTO U Ipa)XAaHCKOTO CaMOCO3HAHUS, TOMOUIb B
COLIMAJIM3AIIN 00YYarOIIeToCs], pAa3BUTHUU €r0 TBOPUYECKOTO MOTCHIINANIA;

- (opMHUpOBaHHE HABBIKOB HE3aBUCHUMOIO OMOJMOTEYHOIO MOJIb30BATEIS:
oOyueHue MOUCKy, 0TOOPY U KPUTHUUECKOH OlleHKe HH(OpMalny;

- coBepleHcTBOBaHUE npenoctasisieMbix UBL] yciayr Ha ocHOBe BHEIpeHUs
HOBBIX HMH(POPMAIMOHHBIX TEXHOJIOTUH U KOMIIbIOTEpHU3alMU OUOIMOTEYHO-
WH(OPMAIIMOHHBIX TIpoleccoB, (GopMupoBaHue KoM@opTHON OHOIMOTEUHOMN
CpEIBl.

2.3. IlpaBuna moiap30BaHUsI HCTOYHUKAMH UH(DOPMAIINH, TIEPEYCHb OCHOBHBIX
yCIyT U YCIOBUS WX TPEIOCTABICHHUS OMPEACNAIOTCA TAaHHBIM IOJOKCHHUEM,
YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI.

2.4. Illkona HeceT OTBETCTBEHHOCTh 3@ JOCTYIHOCTb M  KayeCTBO
OoubnuoTeuHo- nHpopMannoHHoro oodcayxxkuanusi b1,

2.5. Opranuzainus o0CITyKUBaHHs YYACTHHUKOB 00pa30BaTeILHOTO MpoIecca
OPOU3BOAUTCS B COOTBETCTBUM C NPaBWJIAMHU TEXHUKH OE30MACHOCTH U
MPOTUBOIIOKAPHBIMHU, CAHUTAPHO - TUTUEHUYECKUMH TPEOOBAHUSIMU.

3. OcHoBHbIE PyHKIIUN

3.1.  OcHoBHble GYHKIIMU IIEHTpa: oOpa3oBaTeiabHasi, HHGOPMAIIMOHHAS U
KylbTypHas. PacripocTpanenue 3HaHuil u Apyrov mHdopmaiuu, dhopMupyromiei
O6ubmuoTeuHo-o6ubIuorpaduyeckyro U HHGOPMAIMOHHYIO KYJIbTYPY yUallUuXcs,
ydacTue B 00pa3oBaTeIbHOM IpoLecce.

UBL popmupyeT Gpona 6MOIMOTEUHO-UHDOPMAITMOHHBIX PECYPCOB IIKOJIBI:

- KOMIUIEKTYeT YHHUBEpCalbHbIH (OHJ YYEOHBIMHU, XYyI0KECTBEHHBIMHU,
HAayYHbIMH, CIOPABOYHBIMHM, MEJArOTMYECKUMU W  HAYYHO-TOIYJISIPHBIMU
JOKYMEHTaMH Ha OyMaKHBIX U 3JIEKTPOHHBIX HOCUTENSIX HH(POpMAIUY;

- mnomnoyHsAeT (oHA HMHPOPMAIMOHHBIMM pecypcamu cetu HHTepHer,
JOCTYHBIMU 0a3aMH U OaHKaMU JTaHHBIX APYTUX OpraHu3alui;

- OCYILIECTBIISICT pa3MeIlEHNE U COXPAHHOCTh Pa3HO (hopMaTHBIX (POHIOB.

3.2. becmiatHo oOecle4yuBaeT 4YHUTATEIECH OCHOBHBIMU OHOJIMOTEUHBIMHU
yCITyTaMu:
- TPEOCTaBISET MOJIHYI0 MH(OpPMAaLMIO O cocTaBe OuOIMOTEYHOTO (PoHAA
gepe3 CHCTeMYy KaTajloroB, KapTOTEeK W Apyrue (GopMbl OHMOIMOTEYHOTO
UH()OPMUPOBAHMS;



- OKa3blBaeT KOHCYJbTAI[MOHHYIO TIOMOIIb B TIOMCKE OHOJIMOTEUHO-
WH(GOPMAIMOHHBIX PECYPCOB Ha PA3IUYHBIX HOCUTEIISX;

- BBIIaéT BO BPEMEHHOE IIOJIb30BAaHHE OHMOIMOTEYHO-UHGOPMAIMOHHEIC
pecypcel U3 6ubmoTeuHoro Gpoxa;

- cocraBisieT Oubnmorpaduyeckue yKazaTelld, CIHCKH JUTepaTyphl;
BBITIOJHACT TEMAaTUYECKUE, apeCHBbIe W JApyrue Ombmmorpaduueckue CIpaBKH,
OpraHU3yeT KHWKHBIC BBICTABKU;

- TMPEIOCTABISIET COBPEMEHHYIO KOMHUPOBAIBHYIO W  KOMIBIOTEPHYIO
TEXHUKY IJis1 paOOThI TOJI30BATEIC B WHTEPHETE HAJ MPOCKTAMH, y4acTUS B
BeOMHApax, OHJIAMH KOHKYPCax, CO3aHMsI U IEMOHCTPAIIMH BUACOPOJIUKOB H T.]I.

3.3. MU3yuwaer cTemeHb YIOBIETBOPEHUS YHTATEIBCKOTO CIPOCA C IEIBIO
MIPUBEACHUS COCTaBa M TEMAaTHKU (OHIA B COOTBETCTBHE C MHGOPMAIMOHHBIMHU
NOTPEOHOCTSIMU TI0JIb30BaTeNIeH. AHANU3UPYET OO0ECNEYEeHHOCTh IOJIb30BaTeei
ydeOHMKaMU U y4yeOHbIMH mocoOusaMmu. CucreMatnueckd HHGOPMHUPYET
noJib3oBarelien o aesareapbHoctu MBI,

3.4. OcymectBisier AuddepeHInpoBaHHOE ONOINOTEYHO-NH(POPMAITMOHHOE
00CTy’)KMBaHHE MEeTarorHIeCKuX PabOTHUKOB:

- BBISIBJISICT WMH(MOPMAIIMOHHBIE MOTPEOHOCTH U YJIOBIETBOPSIET 3aMpOCHI,
CBSI3aHHBIE C OOYYEHHEM, BOCIMUTAHUEM U 3JI0POBBEM JETEH, 3alpoChl B 00JIaCTH
Nearoru4ecKuX MHHOBAIIMI U HOBBIX TEXHOJIOTH;

- OCYIECTBIIAECT TeKyilee HHPopMUpoBaHUE (IHM HHPOpPMALUU, O0030pbI
HOBBIX MOCTYIJICHUH U yOIUKAIIHiL);

- KOHCYJBTUPYET IO BOIPOCaM yueOHBIX U3JaHUN 00yJaronuxcsi, 3HaKOMUT
C JINTEpaTypOi IO BOCITUTAHUIO JICTCH.

3.5.  OcymecTtBiser y4éT, pa3MeIIeHne U MpoBepky ¢GoHaa, odecreuynBaeT
€r0 COXPaHHOCTh, PEXKUM XPaHEHUS, PECTaBPAIUIO KHHT.

3.6. OcymecTBiseT BeICHHE HEOOXOAMMOW TOKYMEHTAIMh T0 Y4YE€Ty
oubnuoreunoro ¢GoHAa W OOCITY)KMBAHHMIO YWUTATEJEd B COOTBETCTBUU C
YCTaHOBJICHHBIM MOPSAKOM. VcKitouaeT qOKyMEeHTBI u3 OubInoTedHoro (poHma B
COOTBETCTBHH C JICHCTBYIOIMMHA HOPMATUBHBIMHU aKTaMHU.

3.7. llonmynspuzupyer nuTepaTypy C TOMONIIbI0 HWHAWUBUIAYaIbHBIX,
TPYNIOBBIX U MacCOBBIX (opM paboThl (Oecen, BBICTABOK, OMOIMOTpaduyecKux
0030pOB, OOCYXKIEHUW KHUT, YUTATEIbCKUX KOH(EPEHIINH, IUTEPATYPHBIX
BEUYEPOB, BUKTOPUH U JIp.).

3.8. VYuactByer B paboTe BEIOMCTBEHHBIX (MEKBEIOMCTBEHHBIX )
O6nbIMOTEeYHO-MH(GOPMAITMOHHBIX 00BbeTMHEHNUH, B3aUMOJICHCTBYET c
OoubnuoTexkaMu paiioHa C 1enbl0 d(PPEKTUBHOTO MCTOIB30BAHUS OMOINOTEUHBIX
pecypcoB.

3.9.  OO6ecrneunBaeT COOTBETCTBYIONINN CAHUTAPHO-TUTUEHUYECKUIA PEKUM
U OJIarOMPUSATHBIE YCIOBUS JUIsl CO3Manusi KoMGOPTHON MHGOPMAIIMOHHON CPeIbl
1 00CTy>KUBaHUS YATATEIICH.

3.10. Opranmzyer u BeAeT CHOPaBOYHO-OMOIMOTpadUyYecKuil ammapar:
AJIEKTPOHHBINA  KaTaJIoT, KapTOTEKHW (CHCTEMAaTHYECKYyl0 KapTOTEKy CTaTew,
TEeMAaTUYECKUE KAPTOTEKH).



4. Opranmn3anus neareabHoctu UBI]

4.1.  Crpykrypa ueHTpa:  aOOHEMEHT, YHUTAJIbHBIM 3aj, XpaHWJIMILE
y4€OHHKOB.

B nomemennn WD opramu3oBaHsl MecTa I BBIIAYM JINTEPATYPHI,
WHAMBUAYAIbHON paboThl MOJb30BaTeNied C  pPa3lIMYHBIMU ~ UCTOYHUKAMHU
uHbOpMaInK, MPEAYCMOTPEHO HAJIHUNE KOMUPOBATHHO-MHOKUTEIHHON TEXHUKH.

4.2. UudopmManmoHHO-OMOIMOTEUHOE OOCIYKMBAaHHE OCYIIECTBISIETCS Ha
OCHOBE  HMH(POPMAIIMOHHO-OMOIMOTEUHBIX  PECYpPCOB B COOTBETCTBUU  C
denepanbHBIMU TOCYJAPCTBEHHBIMU 00pa30BaTEIbHBIMU CTaHIAPTAMHU, YICOHBIM
Y BOCIUTATEJIBHBIM IUIAHAMU ILIKOJIBI, IMPOTpaMMaMH, IPOEKTaMU M IUIAHOM
pabotsr MBI,

4.3. Kontpons 3a bona0M; MaTepUaIaMHU DKCTPEMHUCTCKOTO
XapakTepa, AJIEKTPOHHBIMU JIOKYMEHTAMH, WHTEpHET-caliTamMu (JOCTYIl K
KOTOPBIM BO3MOXEH C KOMIIBIOTEPOB, YCTAHOBJIEHHBIX B OHOIHMOTEKE) U
WHTepHeT-pecypcaMu  OCYIIECTBISIET OUONMOTEKaph W MHXKEHEpHas Ciyxo0a
IIKOJIBI (IOCTYTI 3a0JIOKUPOBAH (QUIBTPOM).

4.4. B nmemix oOecneuenuss wogaepHusauumu MBIl B ycnoBusx
uH(popmaTu3anuu oopa3oBaHus 1koa odecneunsaet UBLI:

- HEOOXOJUMBIMH CIIY>)KEOHBIMM TOMEIICHUSIMH B COOTBETCTBUHU CO
crpyktypoit MBL] m HOpmaTHBamMH MO TEXHHMKE O€30MAaCHOCTH SKCILTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIIAXKHOCTH, 3aIIBUICHHOCTH ITOMELICHUS,
KOPPO3MOHHO-aKTUBHBIX IPUMECEH WM 3JEKTPONPOBOASIIEH TBUIM) U B
cooTBeTcTBUM ¢ noaoxeHussmu CanlluH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIUNCIUTEIBHON, TEIIEKOMMYHUKAIMOHHON U
KOIIUPOBAJIbHO-MHOKUTEIBHON TEXHUKOW M HEOOXOJUMBIMU TPOTrPaMMHBIMU
MPOIYKTaMU;

- PEMOHTOM U CEpPBUCHBIM OOCITYKHBAaHHUEM TEXHUKH M OOOpYAOBaHUS
HBbII.;

- OMONIMOTEYHOM MEOEBIO U KAHIEISIPCKUMU PUHAIIEKHOCTIMH.

4.5. Illkona co3maer ycioBHs AJisi COXPAHHOCTH anmnaparypbl, 000pya0BaHUS
n umymiectsa MBI,

4.6. Pexum paboter UBL] onpenensiercss AMPEKTOPOM IIKOJIBI B COOTBETCTBUU
C MpaBUJIaMHU BHYTPEHHETO PACHOPSIKA IIKOJIBI.

5. Opranm3anus aesareabHocTd UBL no odecnieyennio yyammxcs yueOHoii
JIUTEPATypoil

5.1. KommuekroBanue yuebHoro ¢ponaa UBLL:

- gopmupyer OuOIMOTEUHBIM (QoHA Y4yeOHOU IUTEpaTyphl, HA OCHOBE
®denepaabHOro IMepevHs Y4eOHUKOB, PEKOMEHJOBAHHOTO U JOIMYIIEHHOTO
MunucrepctBoM oOpa3oBaHus U Hayku PO i1 HCHONB30BaHMS B
o0pa3oBaTeabLHOM MPOIECCE;



- BeAET y4yeT Y4YeOHHKOB, BXOMSIIMX B JAaHHBIA (OHJ, oOecreyuBaeT ux
COXPaHHOCTb;

- MPOBOJIUT €KETOJIHYI0 MHBEHTApU3AIUI0 OMOIMOTEYHOro oH1a yueOHOM
JUTEPATYPHL;

- GOpMHpYET CIIMCKU HA HEIOCTAIOIIME YUYCOHUKU U YYCOHUKH, KOTOPhIE HE
UCIIOJIB3YIOTCSL B 00pa3oBaTeIbHOM Ipoliecce MKoabl. CHUCKH MepeAaroTcs B
oOMeHHBIN (HOH yUeOHUKOB TOpOAa;

- popMupYyeT 3aKa3 Ha y4eOHYIO JIUTEepaTypy Ha OCHOBaAaHHH MOTPEOHOCTH, C
y4yeToM nMerommxcs yueonukon B b1

5.2. Mexanusm obecrnieueHus y9eOHOU TUTEPATYPON yUaITUXCS:

- bubnuorekapb COBMECTHO C 3aMECTHUTENIEM JUPEKTOpa IO Y4eOHO
pabote, roroBut IlepeueHr yueOHON mHMTEpaTyphl Ha HOBBIM Y4YEOHBIH IO,
KOTOPBIN MPUHUMAETCS MEJArOrM4eCKUM COBETOM U YTBEPKAACTCS TUPEKTOPOM.
Nudopmanus aias ydamuxcst 1 UX pOAUTENEH o0 mepeyHe yueOHOW JUTepaTyphl,
BXOJSIIEN B KOMIUIEKT JUIsl 0Oy4eHHs B JaHHOM Kjlacce, O HAIMYUM Y4eOHUKOB B
HIKOJILHOM OMOJIMOTEYHOM (POHE, BHIBEIIMBAECTCS Ha MH(OPMALMOHHBIX CTEHAAX
1 CalTE ILIKOJIBI;

- bubnuotekapp oOecrieurMBaeT ydaluxcs y4yeOHBIMU HW3/IaHUSAMHU, HA
BO3BPATHOU OCHOBE;

- B memsx HauOoisiee moONHOrO oOOecHeueHHs ydalluxcs ydeOHHKamMu |
y4eOHBIMH TOCOOUSIMU OMOJMOTEKaph UMEET IMPaBO IMOJb30BaThHCA OOMEHHBIM
($hoHI0OM yUeOHHKOB;

- Y4yeOHUKM BbIIAeT OMOIMOTEKAPh KIACCHBIM PYKOBOAMUTENSAM, KOTOPbIE
pacnpeensiioT UX MEXIY YJalluMUCS;

- 3a noJy4yeHHblE YYEeOHUKH YYEHUK PACIUCHIBAETCS B BEIOMOCTH BbLIAuu
y4eOHUKOB y KJIACCHOTO pyKoBoauTensl. KitaccHbIN pyKOBOAUTENb PEAOCTABISET
KOITMIO BEIOMOCTH O BbIJadue Y4eOHHUKOB ¢ pocnuckio yuanuxcs B MBI

- Yuamuiics, HE CHABIIMKA 3a NPONUIBIA Y4eOHBIH TOJ Yy4eOHYIO H
XYJ0’)KECTBEHHYIO JIUTEPATypy, MOIydaeT yYeOHUKU B UHAUBUIYATILHOM MOPSJIKE,
IIOCJIE TOTO, KaK JINKBUAUPYET 3aJ0JKEHHOCTD;

- YueOHUKHU BBIJAIOTCS yYalIUMCs Ha OJUH y4eOHBIN rojl, 3a UCKIIOYEHUEM
TeX, KOTOpPbIE pacCCUNTaHHbIC HAa 2-TOAMYHOE OOYUECHHUE;

- B koHLEe roxa, Tak k€ OPraHM30BaHHO, KJIACCHBIA PYKOBOIUTENb CHAET
yueonuku B BLI. VckitoueHue cocTaBsIIOT T€ Y4eOHUKHU, KOTOPBIE BBIAIOTCS Ha
2 roaa;

- Yyammecss o0s3aHbl cAaTh YYEOHHMKH B COCTOSIHUM, COOTBETCTBYIOIIEM
€IMHBIM TPEOOBAHUSIM MO WX MCIOJIB30BAHUIO U COXPAHHOCTH;

- Y4yeOHUKH, yTpayeHHbIE WM MOBPEXKJCHHBIE YYalUIUMUCA, 3aMEHSIOTCS
y4eOHUMKaMU TOTO >K€ aBTOpa M Ha3BaHUs, JIMOO ydyeOHMKaMH, TMPU3HAHHBIMU
PaBHOLIEHHBIMU 10 CTOUMOCTH U 3HAYNMOCTH;

- BHOBB mpuOBIBIIME yUaliuecss B TeUeHUE yueOHOro Toa 00eCeurnBalOTCs
ydeOHUKamMu W3 OubamoreuHoro (oHma mpu ux Hanmuuud B GOHAE, B Cliydae
OTCYTCTBHSI Y4€OHUKOB — 32 CUeT OOMEHHOro (hOoH/A.

5.3. B mensx KOHTPOJIS 32 COXPAHHOCTBIO YU€OHUKOB, TPOBOASITCS PEUIBI 110
KJIaccaM B COOTBETCTBUH ¢ Tu1aHoM padbotel MBI,

5.4. Bce onepauuu no ydery OMOIMOTEUHOr0 (POHJA IIKOIbHBIX YUEOHUKOB
IPOBOAUT OMOINOTEKAPE.



6. YnpaBienue

5.1.  PykomoactBo WBIl ocymecTBasier 3aBeayromuidi OUOIMOTEKOMH,
Ha3zHayaeMblil aupektopoM Lllkonbl U3 yncna cneruaiIucToB, UMEIOIMINX BhICIIEE
npodeccruonanbHoe 00pa30BaHUE U CTaK PadOTHI MO CHEIMAIbHOCTH HE MEHee 5
JIET, IO TPYAOBOMY JIOTOBOPY.

5.2.  3aBenyromuii OMOIMOTEKON pa3zpabaTblBa€T W MPEJOCTABISIET Ha
yTBepxkaeHnEe nupekTopy Kok

5.2.1. Crpyktypy u mratHoe pacnucanue MbII;

5.2.2. TlpaBuna nonp3oBanuss MBI, onpenenstomue nopsgok a0cTyna K
dbonnam UBLI;

5.2.3. [Ilnansl pa6otsr MBLI;

5.2.4. JIomKHOCTHBIE HHCTPYKIIUH cOTpyAHnKoB MBILI;

5.2.5. TexHOIOTHYECKYIO JOKYMEHTAIHIO, B T. Y. O TIOPSJIKE UCKITFOUCHUS
JIOKyMEHTOB U3 UH(popMalmoHHbIX pecypcoB UBIL;

5.3. [lIratHoe Hamonnenue WBI] pa3pabaTeiBaeTcsi Ha OCHOBE
BBIIIOJIHAEMBIX M IJIJAHUPYEMBIX O00BEMOB  pabOT C€  HMCHOJIb30BAaHUEM
MexoTpaciaeBbIX HOpM BPEMEHH Ha MPOIIECCHI, BHITIOJIHAEMbIEC B OMOINOTEKE.

5.4. Tpynossie otHomeHust pabotarkoB MBI perynupyrorcs TpyaoBsim
KoJiekcom P®. 3aBenyromuii HECET MOJHYK OTBETCTBEHHOCTh 3a PE3YJIbTAThl
nesrenpHoctd MBI B penenax cBoel KOMIIETEHLINH.

6. IIpaBa u o0s13aHHOCTH OMOJIMOTEKAPS

6.1. bubGnuorexapsr UMEET MPaBo:

- CaMOCTOATENILHO BBIOMPATh (OPMBI, CPEJCTBA U METOJIbI OMOIMOTEYHO-
WH()OPMAITMOHHOTO  OOCITYKMBaHUS 0OpPa30BATEIBLHOTO M  BOCHHUTATEIIBHOTO
IPOLIECCOB.

B coorBercTBUUM C LENAMU UM 3a/adaMM, YKa3aHHbIMH B YCTaBe ILKOJbI U
[Tonoxennu 06 MBI

- pazpaGatbiBath  IlpaBuma  moms3oBanuss WBL[ wu  ngpyryro
perIaMeHTHPYIOIIYIO JOKYMEHTAITHIO;

- TNPOBOAUTH B YCTAHOBICHHOM TMOpSJIKE OWONMMOTEYHBIE  YPOKH
OonbnmoTeuHo-o6ubIMorpaduuecKux 3HaHU U UHPOPMATMOHHON KYJIbTYpPHI;

- W3BIMaTh W PEaJM30BBIBATH JOKYMEHTHI M3 ()OHIIOB B COOTBETCTBUU C
MHCTPYKIMEHN 1o yueTy OubinoTedHoro Gpouma;

- UMEThb eXerofaHsli oTmyck B cooTBercTBUM C [locTanoBneHuem
npaBuTeNbCTBA PO;

- OBITh TPEJICTABIICHHBIMHU K Pa3IUYHBIM (pOpMaM MOOIIpEHUs, HAarpajgam u
3HaKaM OTJINYUS, IPEAYCMOTPEHHBIM JJI1 paOOTHUKOB 00pa30BaHuUs U KYJIbTYpHI;

- y4acTBOBaTb B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickon
deneparuu B padoTe OMOIMOTESYHBIX aCCOMMAIUI WU COIO30B.

6.2. bubmmorexaps 00s13aH:

- 00ecne4nTh MOJb30BATENSIM BO3MOXKHOCTh PabOThl ¢ HHPOPMAIIMOHHBIMU

pecypcamu UBII;



- uHOpMHpOBaTh TMOJb30BaTeIeH O BHAaX, mnpeaoctaBiasieMblx B HBI]
yeuyr,

- 00ecrneunTh HAyYHYI0 OpraHu3alrio (POHIOB U KaTaJlOTOB;

- (hopmupoBaTh (POHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (hellepaibHbIMU
NEepeUHs MU y4eOHBbIX U3JIaHUM, 00pa30BaTENbHBIMU MPOrpaMMaMU IIKOJbL, U
NOTPEOHOCTSIMU BCEX MEPEUUCIICHHBIX BBIIIE KATETOPHI MOJIb30BaTENEH;

- COBEPILICHCTBOBATh nH(OpMaITMOHHO-OnbIMorpaduaeckoe 151
OnbamoTeyHoe o0CIyKUBaHHUE MOJIb30BATENEH;

- obecreynBaTh COXPAHHOCTh MCIOIB30BaHU HOCUTENEH MH(OpMALIUU, UX
CUCTEMATHU3ALIHIO, PA3MEIICHUE U XPAHCHHUE;

- obecrieunBath pekuMm padboTel UBIL] B COOTBETCTBHMU ¢ MOTPEOHOCTIMHU
M0JIb30BATENEH U PabOTOI IIKOJIBI;

- OTYMTHIBATHCS B YCTAHOBIEHHOM MOPSIKE MEePE] TUPEKTOPOM LIKOJIBL;

- MIOBBINIATH KBATU(UKAIIHIO.

7. IlIpaBa u o0si3aHHOCTH NoJIb30BaTeed UBI]

7.1. Tlonb3oBarenu UBIL] nmeroT mpaso:

- TOJIy4yaTh TMOJHYH HHGPOpPMAIMIO O cocTaBe OuOimoreyHoro (QoHma,
nH(OPMAIMOHHBIX pecypcax u mpenocrasisieMbix MBI ycmyrax;

- I0JIB30BAThCA CNPAaBOYHO-OMOMMorpaduueckum annaparom UBLI;

- TIOJTy4aTh KOHCYJIbTAIIMOHHYIO TIOMOIIh B TIOMCKE M BHIOOPE MCTOYHHKOB
uH(popmanuu;

- OJTy4YaTh BO BPEMEHHOE TI0JIb30BaHUE Ha AOOHEMEHTE U B YNTAJIHLHOM 3aJie
nevYaTHbIC W3IaHMS U IPYTHUE UCTOYHUKH HH(POPMAIIHH;

- MPOJIJIEBATh CPOK TOJIB30BAHUS JOKYMCHTAMU;

- TodyYaTh ~TeMarmueckue, (akrorpaduyueckwe, yTOUHSIOMHUE U
oubimorpaduueckue cripaBku Ha ocHoBe (orma MBII;

- Y4aCTBOBATh B MEPONPUATHAX, TPOBOAUMBIX UBLI;

- oOpamarbest Uisi pa3pemieHuss KOHMIUKTHONW CUTyallud K JUPEKTOPY
TITKOJTBI.

7.2. Tlonb3oBaTenu nHPOPMAITMOHHO-OUOIMOTEYHOTO IIEHTPa 00sI3aHbI:

- coomonate [IpaBuia nonp3oBanus VB,

- OEpeXKHO OTHOCHTBCS K TIPOM3BEICHUSAM IeyaTd (HE BBIPHIBATH, HE
3aru0aTh CTpaHWI], HE JeJlaTh B KHWTAX IOTYCPKUBAHUS, ITOMETKH), WHBIM
JOKYMEHTaM Ha pa3IMYHbIX HOCUTEISIX, 000PYI0BaHNIO, MHBEHTAPIO;

- TOJICP)KMBATh MOPSAAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
NBII, pacniosoxeHus: KapTO4YEK B KaTAJI0TraxX U KapTOTEKax;

- TIOJIb30BAaThCS IIEHHBIMH W CIPAaBOYHBIMH JOKYMEHTAMH TOJIBKO B
nomMenienuu MBI

- yOenuThbes TIpU MOTYYEHUU JTOKYMEHTOB B OTCYTCTBUM Je(EKTOB, a MpHU
oOHapy>keHUH TpouHPOPMUPOBATH 00 d3ToM meaarora-ombmuorekaps MBI,
OTBETCTBEHHOCTh 3a OOHAPY)KEHHBIE JEPEKTHl B CAaBA€MbBIX JTOKYMEHTaX HECET
MOCJICAHUIN T10JIb30BaTE]Ib;

- TOJIHUCHIBATHCS B YUTATEIHCKOM (OPMYJISIpEe 3a KKl MOTyYEeHHBIN
JOKYMEHT (MCKJII0UeHue: olydarommecs 1- 4-xX KIaccon);



- Bo3Bpaarh 1okyMeHThl B ULl B ycTaHOBIEHHBIE CPOKY;

- 32 yTpaTy HECOBEPUICHHOJIETHUMHU YUTATENIIMU [TPOU3BEJICHUIN TIeYaTu U3
OuONMMOTeUHbIX (POHIOB WJIM MNPUYMHEHHWE UMM HEBOCIOJHUMOIO Bpeaa
OTBETCTBEHHOCTh HECYT POJUTEIN HIIA TOPYUUTEIIN )

- TOJHOCTBIO BEPHYTh IMOJYy4YEHHbIE OMOIMOTEUHO-UH(DOPMAIMOHHBIE
nokymeHThl B MBIl mo ucredenuun cpoka oOyueHus (OO mepexoaa B JApPyroe
o0Opa3oBaTenbHOE YUPEKICHNE) WIIH PAOOTHI B IIIKOJIC.

7.3. Tlopsaok paboThl ¢ KOMIBIOTEPOM, pacnoyioskeHHbIM B UBL:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHUKOB O0pa30BaTEIBHOrO IMpolecca
OpOM3BOAUTCS MO Tpaduky, yTBepkACHHOMY pykoBogutenem OY u B
IPUCYTCTBUH COTPYAHUKA LIEHTPA;

6) mo BceM BompocaM Toucka umH(popmanuu B VIHTepHETEe MOJIB30BaTENb
JIOJDKEH oOpamiarbCs K pabOTHUKY IEHTpA. B) 3amperiaercss oOpalieHue K
pecypcam MHTepHeTa, IpeanoaratoyuM omiaTy.

r) 3ampemaercss oOpamieHue K pecypcaMm VHTEpHET, cojiepKaiium
ADKCTPEMHUCTCKUHN XapaKTep.

B) pa60Ta C KOMIIBIOTCPOM IIPOU3BOJHUTCA COIVTIACHO YTBCPKIACHHBIM
CAHUTApHO-TUTHCHUYCCKUM Tp€6OBaHI/IHM.

8. HOpﬂ)IOK BHeCeHMsl U3MEeHeHMI 1 JonoJJHeHud B HacTosuiee Ilonokenue

8.1. Bmnecenne uW3MeHEHHWH W OOIIOJHEHHNW B HacTosIee mojoxenne MBOY
«IIxona Ne 55» oOcyxnaercd Ha MENAarorMYECKOM COBETE W YTBEPKAACTCS
JTUPEKTOPOM, BBOJIUTCS B ICHCTBHUE MPUKA30M JUPEKTOPA.

8.2. Hacrosmee mnonoxkenne MDBOVY «lllkoma Ne 55» m BHECEHHBIE B HETO
W3MEHEHUS] U JIOTIOJHEHUsI BCTYMAIOT B CHJIy CO JHSI MX BBEACHUS B JICUCTBUE
MPUKA30M JUPEKTOPA IIKOJIBI.



